Check List for Sponsors/Exhibitors

PIUG 2009 Annual Conference

Saturday, May 2 to Thursday, May 7, 2009
Hyatt Regency San Antonio, TX
In order to be considered for sponsorship/exhibit/workshop privileges, the following items are needed from all exhibitors and sponsors of PIUG 2009 Annual Conference by the dates listed below. Please make a copy of this list to keep track of deadlines and completion. Questions may be directed to the appropriate person listed below:


	Questions on:
	Contact
	Email
	Phone

	Sponsorship, Exhibits, and Workshops opportunities & contracts
	Denise Fobare-DePonio
	denisefd @ aol.com
	805-750-7373

	Exhibits logistics and setup
	Helen Yun

Kristi Trinkle
	helen.yun @ spcorp.com
TRINKLE_KRISTINA_L @ LILLY.COM
	908-740-3595
317.276.2378

	Workshop logistics and setup
	Martha Yates
	martha.j.yates @ monsanto.com
	314-694-6037

	Speaking opportunities on Program Agenda
	Kartar Arora

Ginger DeMille
	kartar.arora @ basf.com
Ginger.DeMille @ uspto.gov
	734-324-6182
571-272-3522



Deadlines for All Exhibitors and Sponsors:
January 31, 2009
       FORMCHECKBOX 
 Requests to speak in Plenary Session.  Contact Kartar Arora.
       FORMCHECKBOX 
 Application to hold a workshop. Contact Martha Yates.
       FORMCHECKBOX 
 Submit Workshop Title and Abstract to Martha Yates
February 13, 2009 
 FORMCHECKBOX 
 Submit sponsor or exhibitor contract. Send to Denise Fobare-DePonio.
 FORMCHECKBOX 
 Full Payment of sponsorship and exhibitor dues. Please pay online at: http://www.piug.org/2009/an09sponsorship.php.  For other forms of payments or if you need an invoice, please contact Ken Koubek at kkoubek @ rohmhaas.com.
 FORMCHECKBOX 
 Company logo and weblink for posting on the PIUG 2009 web page. Upload to Meeting Expectations (MXAV) Presenter_Bank server. (Instructions will be sent out by MXAV)
 FORMCHECKBOX 
 A brief overview of the company and exhibit information to be posted on PIUG 2009 web page & meeting books. Please limit to 5 lines maximum. Upload to Meeting Expectations Presenter_Bank server. (Instructions will be sent out by MXAV)
March 13, 2009 

 FORMCHECKBOX 
 Early Bird Registration. See PIUG 2009 Registration web page.

 FORMCHECKBOX 
 Cancellation of exhibits/sponsorships and refund of fees. Administrative fees (6%) will be applied and deducted from the refunds. Contact Denise Fobare-DePonio.

April 3, 2009

 FORMCHECKBOX 
 Submit completed order forms for additional internet lines and additional electrical service needed for the exhibits. Send to Helen Yun. 
Note: No order forms are required for standard   internet lines and  electrical services included in your contract.
April 15, 2009
 FORMCHECKBOX 
 Submit PowerPoint slides and name of the presenter for 5-minute product review to be presented during plenary session on Monday, Tuesday, or Wednesday, exact day and time to be determined. The talk will only be 5 minutes so please limit the number of slides during the presentation. Please upload to the Meeting Expectations (MXAV) Presenter_Bank server. Instructions will be provided by MXAV. Name your Powerpoint file using the following convention: ExhibitCompanyName_date(yyyymmdd), where the date(yyyymmdd) refers to the date the file  was uploaded to the Presenter_Bank server.
The above items should be completed as soon as possible - at the latest by the deadlines in order to be considered for sponsorship/exhibit/workshop privileges. Please note that acknowledgement of sponsors and allotment of exhibit space will not be made until payment and completed contract are received by PIUG.

For EMERALD Level Sponsors

(In addition to the above)

Unless otherwise noted, please upload materials listed below to the Meeting Expectations (MXAV) Presenter_Bank server. Instructions will be provided by MXAV.

 FORMCHECKBOX 
  Topic and name of presenter for the 30-min presentation in Plenary Session. Deadline March  13, 2009. Send to Kartar Arora.
 FORMCHECKBOX 
  Brief biography of presenter and abstract for the 30 min presentation in Plenary Session. Deadline April 3, 2009. 

 FORMCHECKBOX 
 2 (two) full-page advertisements for the annual conference meetings book. Ads should be provided as PDF files (Acrobat 6 or below). Please make sure that the PDF files are not password protected. Suggested sizes (ads will be scaled to fit): 9” high x 7” wide. Can be color or B/W. Deadline 

April 3, 2009
 FORMCHECKBOX 
  PowerPoint slides for 30-min presentation in Plenary Session. Deadline April 15, 2009. Name your Powerpoint file using the following convention: LastName_FirstName_Title Words(limit to 3 first words)_date(yyyymmdd), where the LastName_FirstName refers to the presenter’s name, and date(yyyymmdd) refers to the date the file was uploaded to the Presenter_Bank server.
 FORMCHECKBOX 
 1 (one) informational sheet for insertion in the meeting bag. Deadline May 1, 2009. Send directly to the hotel:
ATTN: Abby Kosturko, Experient Meeting Planner
“ Sender’s Company Name”/PIUG May 2-7, 2009
c/o  Lisa M. Gonzales, CS Manager

Hyatt Regency San Antonio
123 Losoya
San Antonio, TX 78205
For DIAMOND Level Sponsors 

(In addition to the above)

Unless otherwise noted, please upload materials listed below to the Meeting Expectations (MXAV) Presenter_Bank server. Instructions will be provided by MXAV.

 FORMCHECKBOX 
  Topic and name of presenter for the 20-min presentation in the Plenary Session. Deadline March  13, 2009. Send to Kartar Arora.  

 FORMCHECKBOX 
  Brief biography of presenter and abstract for the 20 min presentation in Plenary Session. Deadline April 3, 2009.

 FORMCHECKBOX 
 1 (one) full-page advertisement for the annual conference meetings book. Ads should be provided as PDF files (Acrobat 6 or below). Please make sure that the PDF files are not password protected. Suggested sizes (ads will be scaled to fit): 9” high x 7” wide. Can be color or B/W. Deadline  April 3, 2009. 
 FORMCHECKBOX 
  PowerPoint slides for the 20-min presentation in the Plenary Session. Deadline April 15, 2009. Name your Powerpoint file using the following convention: LastName_FirstName_Title Words(limit to 3 first words)_date(yyyymmdd), where the LastName_FirstName refers to the presenter’s name, and date(yyyymmdd) refers to the date the file was uploaded to the Presenter_Bank server.
For SAPPHIRE Level Sponsors

(In addition to the above)

Unless otherwise noted, please upload materials listed below to the Meeting Expectations (MXAV) Presenter_Bank server. Instructions will be provided by MXAV.

 FORMCHECKBOX 
  Topic and name of presenter for the 15-min presentation in the Plenary Session. Deadline March  13, 2009. Send to Kartar Arora. 

 FORMCHECKBOX 
  Brief biography of presenter and abstract for the 15 min presentation in Plenary Session. Deadline April 3, 2009.

 FORMCHECKBOX 
 1 (one) full-page advertisement for the annual conference meetings book. Ads should be provided as PDF files (Acrobat 6 or below). Please make sure that the PDF files are not password protected. Suggested sizes (ads will be scaled to fit): 9” high x 7” wide. Can be color or B/W. Deadline April 3, 2009. 

 FORMCHECKBOX 
  PowerPoint slides for the 15-min presentation in the Plenary Session. Deadline April 15, 2009. Name your Powerpoint file using the following convention: LastName_FirstName_Title Words(limit to 3 first words)_date(yyyymmdd), where the LastName_FirstName refers to the presenter’s name, and date(yyyymmdd) refers to the date the file was uploaded to the Presenter_Bank server.
For AMETHYST Level Sponsors

(In addition to the above)

Please upload materials listed below to the Meeting Expectations (MXAV) Presenter_Bank server. Instructions will be provided by MXAV.

 FORMCHECKBOX 
 1 (one) half-page advertisement for the annual conference meetings book. Ads should be provided as PDF files (Acrobat 6 or below). Please make sure that the PDF files are not password protected. Suggested sizes (ads will be scaled to fit): 4.25” high x 7” wide. Can be color or B/W. Deadline April 3, 2009. 

For EXHIBITORS

(In addition to the above)

Please upload materials listed below to the Meeting Expectations (MXAV) Presenter_Bank server. Instructions will be provided by MXAV.

 FORMCHECKBOX 
 1 (one) quarter-page advertisement for the annual conference meetings book. Ads should be provided as PDF files (Acrobat 6 or below). Please make sure that the PDF files are not password protected. Suggested sizes (ads will be scaled to fit): 4.25” high x 3.25” wide. Can be color or B/W. Deadline  April 3, 2009. 

Finally, please remember that all exhibit staff must register for the meeting. Meeting

registration details can be found at PIUG 2009 Registration web page.

We look forward to seeing you in May, 2009. Thank you for supporting PIUG!

Denise Fobare-DePonio  – Sponsorship Committee Chair

Helen Yun – Exhibits Committee Chair
Martha Yates – Workshops Committee Chair

Kartar Arora – Program Committee Chair
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